CARE for Children

Job Description

Job Title:
General Volunteer

Classification:  Volunteer

Reports to:
Program Director/Executive Director
Program Summary:  The volunteer program is comprised of individuals willing to donate their time and talent to the efforts of CARE for Children programs and services to strengthen and contribute to the goals of the organization. 

Volunteer Duties and Responsibilities:

· Abide by and be familiar with the policies in the Volunteer Handbook.

· Be dependable and eager to assist within chosen area of service.

· Strive to fully understand the responsibilities and tasks associated with chosen area of service.

· Respect others and inform supervisor of any questions or problems which arise during service.

· Be familiar with specific duties of service as instructed by the program supervisor/director.

· Encourage children to be socially appropriate, to play fairly, and be respectful of themselves and others.

· Follows agency confidentiality policy with regard to protected health information.

Volunteers must be at least 18 years of age or have a parent/guardian permission to participate. 

Volunteers cannot be left alone with children without agency staff unless CARE has copies of Act 34 Child Abuse Clearance and Criminal Background Check Clearance.

___________________________________________________________________

I understand the above responsibilities and agree that in the performance of any duties at CARE for Children, I must hold client/student information in confidence.   Client/student related information may not be discussed with anyone outside the agency, or with other parents or students.

Volunteer: ______________________________________
Date:_________________

Executive Director:________________________________ Date:_________________

